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APPLICATION PROCESS FOR FIREFIGHTER RECRUIT 

Thank you for your interest in employment with the City of Roswell Fire Department.  Please review 
carefully all the information provided. 
 
In order to be considered for employment with the Roswell Fire Department, you must submit the online 
application on or before 5:00 pm on July 31, 2019.  
 

The following information is contained in the application packet and must be returned to Human 
Resources as part of the application.  An application packet that is not complete will not be reviewed. 
 
1. Application for Employment.  Complete as directed. The employment application can be found at 

www.roswell-nm.gov under Employment (Jobs). It is a separate application and it must be turned in 
with your recruit packet.  

  
2. Willingness Questionnaire.  Complete as directed. Scan and upload to the online application before 

submitting. 

 

 EMPLOYMENT INFORMATION 

 
The following is a brief explanation of the City of Roswell Fire Department (RFD) employment information 
and the City of Roswell benefits.  This is not intended to be a complete explanation nor is it to be 
considered a contract regarding such employment and benefits.  This information is subject to change. 
 

SALARY INFORMATION 

 
RFD hires both Firefighter Recruits with EMS licensures and Firefighter Recruits without EMS licensures.  
The starting pay for a Firefighter Recruit is Grade 37, Step 1, $15. 9184 on the City of Roswell’s pay scale. 
This is for a forty hour work week. The Firefighter Recruit with EMT-I or Advanced EMT Licensure will 
receive a monthly incentive pay of $100.00 and the Firefighter Recruit with an EMT Paramedic Licensure 
will receive a monthly incentive pay of $250.00 in addition to the Firefighter Recruit salary mentioned 
above. 

WORKING CONDITIONS 

 
RFD works a 24-hour shift. 48 hours on/96 hours off.  
 

UNIFORMS 

 
RFD provides its employees with uniforms and a full set of protective clothing for emergency response 
as outlined in the RFD Standard Operating Procedures.  All cleaning and upkeep of uniforms are the 
responsibility of the employee. 
 



 

TRAINING 

 
Applicants who are accepted for employment and are non-certified at the EMT-B level or higher will be 
sent to a special class for Emergency Medical Technician - Basic. The non-certified Firefighter Recruit must 
obtain a New Mexico certification as an EMT-B within one year of the date of hire as a condition of 
employment. 
 
Applicants who are hired and who are licensed in another state will be required to meet the New Mexico 
EMT-B requirements within one year of the date of hire. 
 
Applicants who are hired and who attend EMT courses will do so at the expense of the City of Roswell and 
are paid while attending class.  Most training will be done on duty at the RFD.  There will be times when 
the RFD deems it necessary for an employee to attend a special training class out of town.  During such 
training allowable expenses and/or per diem will be paid by the City of Roswell. 
 
Applicants who have completed the EMT course will be required to attend the Roswell Fire Department 
Training School prior to assignment on shift.  These classes will be scheduled Monday through Friday with 
a few extending into night classes and Saturdays.  The Firefighter Recruit must obtain certification in all 
areas of the initial training, Firefighter I, Firefighter II, Defensive Driving, CPR, Haz-Mat I - Awareness and 
Haz-Mat II Operations.  They must also successfully pass a class on Infectious Disease, Rope Rescue, and 
Vehicle Extrication as well as all phases of the Recruit Practical exams. 
 
 

HEALTH INSURANCE  (Voluntary) 

 
Health Insurance is provided for the employee through the State of New Mexico. 
 

LIFE INSURANCE 

 
Life Insurance is provided for the employee through the State of New Mexico. 
 

DENTAL INSURANCE 

 
This is a voluntary benefit paid by the employee. The City will deduct the premium from the employees’ 
paycheck as a courtesy. Employees may enroll themselves alone or employees may enroll themselves and 
all eligible dependents. The coverage is provided by Delta Dental. 
 

VISION INSURANCE 

 
This is also a voluntary benefit paid by the employee with Vision Service Plan (VSP). The City will deduct 
the premium from the employees’ paycheck as a courtesy.  Employees may enroll themselves alone or 
employees may enroll themselves and all eligible dependents. 
 
 

RETIREMENT 

 
The City of Roswell is a member of the Public Employees Retirement Association (PERA).  All City 
employees except full-time students and temporary employees must be a member of PERA as a condition 
of employment. 
 
 
 
 



ANNUAL LEAVE 

 
Annual leave accrues on the last day of the month.  Employees must complete one (1) full calendar month 
of employment after initial appointment before annual leave begins to accrue.  Annual leave cannot be 
utilized until after satisfactory completion of initial probation, which is one year.  Accrual rate for full-time 
Fire employees is based on years of service as follows: 
 

1 month - 60 months  10 hours per month (120 hours per year) 

61 months - 180 months  15 hours per month (180 hours per year) 

181 months and over  20 hours per month (240 hours per year) 

The maximum amount of annual leave which may be carried over from one calendar year into the next 
is 300 hours. 

 

SICK LEAVE 

 

Fire Department shift employees accrue sick leave at the rate of 16 hours per month on the last day of 
the month.  An employee must complete one (1) full calendar month of employment after initial 
appointment before sick leave begins to accrue.  The maximum amount of sick leave which may be carried 
over from one calendar year to the next is 1,456 hours.  Sick leave has no other value and may not be 
converted to annual leave nor may it be sold back to the City. 

 

HOLIDAYS 

 

The City of Roswell observes eleven holidays per year as follows: 

 

Holiday     

New Year's Day   

Martin Luther King,Jr. Day    

President's Day   

Memorial Day   

Independence Day   

Labor Day    

Veteran’s Day   

Thanksgiving   

Thanksgiving Holiday  

Christmas Eve   

Christmas Day   

 

Firefighter/Firefighter Recruits are paid 12 hours of holiday pay for each of the eleven holidays at their 
regular hourly rate. Employees who have completed one full calendar year of employment shall receive 
one (1) personal holiday leave shift per calendar year which shall be awarded each January 1 of each year.  
The personal holiday leave shall be used during the year and shall not be carried over at the end of the 
year. 

 

LONGEVITY 

 

Full-time employees who complete three years of continuous service with the City receive longevity pay 
effective on the pay period closest to the third anniversary.  



 

 

 

 

 

 

CITY OF ROSWELL, NM 

 FIRE DEPARTMENT 
 

 FIREFIGHTER  RECRUIT 

 

 

APPLICATION PROCESS PROCEDURE 

 

1. Application Packet.  The Employment Application, Willingness Questionnaire and copy of EMT 
license must be submitted online by the application deadline.  Be sure to include a copy of any 
applicable certifications and/or licensures. Failure to submit all completed documents with all required 
signatures with the application will result in the candidate being disqualified from further 
consideration. 

 

2. Background Investigation.  As part of the pre-employment process, the City will conduct 
screenings in the areas of past employment, criminal history, driving record, and if applicable, 
verification of EMT licensures.  

 

Applicants will be subject to the following criteria in order to be considered as having a 
satisfactory driving record: 

 

⚫ An applicant who has seven (7) or more points on his motor vehicle record (MVR) within the 
twelve (12) month period prior to the date of the application and/or an applicant who has a 
driving under the influence (DUI/DWI) violation on his MVR within the thirty-six (36) month 
period prior to the date of application will not be considered for employment. 

 

An applicant whose background investigation is rated unsatisfactory will be disqualified from further 
consideration.  Applicants who meet the requirements will be notified of the pre-employment testing 
date. 

 

3. Pre-Employment Testing.  The pre-employment testing consists of a physical ability test and a 
written test.  Those Applicants who have a current EMT license will be exempt from the written exam. 
Applicants will be notified of testing dates for both the physical ability test and the written exam. 

 

The physical ability test is based upon the requirements of the job and information on the 
requirements is included in this application packet.  Applicants who successfully complete the physical 
ability test will proceed to the written exam. 

 

The written exam is a multiple choice exam.  Pencils and paper necessary for the examination will 
be supplied.  Please note that food, drinks, calculators, beepers, cell phones and other personal belongings 



 

 

 

 

will not be allowed in the exam room.  The exams will be scored immediately following completion of the 
exam. Applicants who have a current EMT license are exempt from the written exam. 

 

4. Interviews.  Upon completion of the pre-employment testing, the scores of the written test and 
physical ability test will be evaluated and a maximum of 30 candidates will be scheduled for oral interviews 
with the Fire Department Hiring Committee (please see #11 — Grading System).  These applicants will be 
scheduled for an interview as soon as possible following the written test. 

 

5. Reference Checks.  Reference checks will be conducted prior to the eligibility list being established. 

 

6. Ranking of Candidates/Criminal History Check/Eligibility Lists.  The application packet, physical 
ability test score, written test score and oral interview score will be reviewed by the Fire Department 
Hiring Committee for eligibility ranking.  An eligibility list will be prepared and a criminal history check will 
be conducted on those applicants on the list.  As openings become available, the eligible selected 
applicant(s) will continue through the application process. 

 

7. Conditional Offer of Employment.  Once the applicant passes the background investigation, the 
Human Resources Department will offer the individual the position of Firefighter/Firefighter Recruit 
contingent upon the person passing the pre-employment post offer drug screen and physical examination. 

 

8. Final Offer of Employment.  A final offer of employment will be made by the Human Resources 
Department following satisfactory completion of all portions of the application process. 

 

9. Expiration of Eligibility.  The eligibility list is good for one (1) year unless it is determined by the 
Fire Chief that it is in the best interest of the department to re-advertise. 

 

10. Disqualification Provisions.  An applicant who is disqualified during any portion of the application 
process is eligible to participate in the next application process. 

 

11. Grading System.  Each time on the physical ability test will be awarded a corresponding grade 
point from one to nine.  They will be awarded on the following point scale. 

 

Test Time Points 

Below - 2:10 minutes .....................................  9 

2:11 - 2:32 minutes ........................................  8 

2:33 - 2:54 minutes ........................................  7 

2:55 - 3:16 minutes  6 

3:17 - 3:38 minutes  5 

3:39 - 4:00 minutes  4 

4:01 - 4:22 minutes. 3 

4:23 - 4:44 minutes. 2 

4:45 - 5:06 minutes. 1 

5:07 minutes or over...........................    Disqualified 

 



 

 

 

 

Each written test grade will be awarded a corresponding grade point from one to nine.  This grade point 
or stanine is set by the company validating the written test and is different for each test.  The higher the 
written test score the larger the grade point score. 

 

Both grade point scores will be added together and the applicants with the highest 30 totals will be 
scheduled for oral interviews. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

CITY OF ROSWELL, NM 

FIRE DEPARTMENT 
 

 WILLINGNESS QUESTIONNAIRE 

 

Name:                                                                                                                                            Please complete the 
following questions concerning the Firefighter/Firefighter Recruit application that you are submitting: 

YES NO 
 

1. Are you willing to work in adverse conditions such as heat, cold, lightning or                              

rain for long periods of time? 

 

2. Are you willing to physically examine a dead body for signs of injury?    

 

3. Are you willing to work on Christmas Day and other holidays?    

 

4. Are you willing to report for duty upon short notice or on days off — sacrificing    

personal plans? 

 

5. Are you willing to work on a person who is severely injured and may be covered    

with blood, vomit, urine or fecal matter? 

 

6. Are you willing to work rotating shifts with days off?    

 

7. Are you willing to attend training out of town for up to two (2) weeks?    

 

8. Are you willing to work in small, confined, dark and/or hot spaces for extended    

periods of time? 

 

9. Are you willing to work 48 hours in a row if necessary?    

 

10. Are you willing to work on a seriously injured friend or family member?    

 

11. Are you willing to handle situations that involve the possibility of injury to    

yourself? 

 

12. Are you willing to perform routine mechanical maintenance on a fire apparatus?    

 

13. Are you willing to accept being told exactly what to do?    

 

14. Are you willing to maintain your composure while being insulted or sworn at?    

 

15. Are you willing to work in situations involving abused or molested children?    

 



 

 

 

 

16. Are you willing to show compassion to a citizen when a member of their    

family has just been killed? 

 

17. Are you willing to work at heights of 100 feet or more while secured with    

ropes or lifebelts.

 

18. Are you willing to render aid to citizens who may be infected with a highly    

contagious disease? 

 

19 Are you willing to deal with suicide victims and their families?                                                    

                        

20. Are you willing to search a dark smoke filled building for trapped victims    

if necessary? 

 

21. Are you willing to risk your life for a citizen or a fellow firefighter?    

 

22. Are you willing to enforce laws that you do not agree with?    

 

23. Are you willing to subject yourself to intense public scrutiny and    

possible criticism 

 

If you have answered NO to any of the above questions, please reconsider applying for this position. 

 

I understand that any misrepresentation or omissions called for in this questionnaire is cause for 
rejection of the application or dismissal after employment. I also understand that acceptance of this 
questionnaire does not constitute a contract or promise of employment. 

 

 

 

                                               _______________                    _______________________________                                                                                                                                                 

Applicant Signature                  Date 

 

 

 

 

UPLOAD THIS FORM WHEN COMPLETING ONLINE APPLICATION.



 
 

 

 

 

 CITY OF ROSWELL, NM 

 FIRE DEPARTMENT 
 

 PHYSICAL ABILITY TEST 

 

The Roswell Fire Department’s physical ability test is comprised of 6 different parts that must be done 
continuously in five (5) minutes and six (6) seconds or less without stopping the stopwatch in order to 
qualify.  The overall test will be fully described to the test group and each applicant given sufficient time, if 
needed, prior to the start of the test to become familiar with each exercise and the equipment used in this 
test.  All weights and distances are approximate measurements.  Applicants will wear a turnout coat with a 
long or short sleeved shirt, (e.g., jeans, sweat pants or similar), helmet, gloves, athletic shoes and a fully 
charged SCBA.  NO SHORTS WILL BE ALLOWED.  Test subjects may rest at any time during the performance 
of the test, but the clock continues to run.  The test will be administered at the Roswell Fire Training Facility 
(corner of Brasher Rd. and Sunset Ave.) in Roswell, NM. 

 

Task 1 -Fan Carry.   

From a standing position with hands at their sides, subject will, at the word “Go” pick up the 47-pound 
electric blower using good biomechanical lifting techniques (back straight and knees bent in a squat 
position) with both hands and carry the fan a distance of 60 feet.  At the 60-foot mark subject carefully 
places the fan within the rectangle marked on the ground to their right.  After placing the fan in the marked 
rectangle, subject walks forward about 2 feet to the hose load and Task 2. 

 

Task 2 - Hose Load Carry/Stair Climb.   

From Task 1 subject walks about 2 feet, picks up  a 42.5-pound hose load (to shoulder or at chest height), 
and walks about 72 feet to the base of the training tower’s external stairway.  Subject climbs the stairs to 
the third landing (the top of the stairway) and drops the hose pack to the right on the uppermost (third) 
landing.  Once the subject drops the hose pack, he/she turns to the left and begins Task 3, the Hose Hoist. 

 

When ascending the stairs, the subject has the option of skipping stairs and using the handrail.  However, 
when descending the stairs, the subject must touch every stair and use the handrail. 

 

The hose pack will consist of 100 feet of 1 3/4" single jacket hose, a nozzle and a gated wye, tightly bundled 
with duct tape.  The hose pack weighs 42.5 pounds.  The hose pack should be initially positioned on the 
ground in the rectangle just over the Task 1 finish line.  It should be in the middle of the walk lane so that 
each subject has the option of which shoulder to carry it on. 

 

Task 3 - Hose Hoist.   

Subject turns to his/her left and approaches the railing. Subject grips the rope (either ½" or 5/8 

nylon rope) with both hands and hoists the 32-pound hose load.  While hoisting the hose roll the subject 
must keep both feet on the landing and not stand on or lean on the railing cross members or the metal strip 
that stretches across the bottom of the landing rail.  Subjects can only pull the rope with their hands and 
may not brace or grip the rope with their arms for other parts of their bodies.  The rope also may not be 
wrapped around the subject’s body or hands/arms nor may the subject step on or pinch the rope to hold it 
in place.



 

 

 

 

Task 3 - Hose Hoist (Cont...) 

Subjects may pull the rope over the railing (rope touches the railing) as long as they only use their hands to pull and grip 
the rope.  Once the hose roll reaches the top of the railing (42' high), subject must lift it over the railing and drop it on the 
landing such that the hose roll remains on the landing.  If the hose roll does not stay on the landing, the subject is 
disqualified.  Once the hose roll is on the landing, subject turns to their left and descends the stairway to the ground, 
makes an 90º right turn, and begins the walk to Task 4, Forcible Entry. 

 

Task 4 - Forcible Entry.   

After descending the stairs subject makes a 90º right turn and walks about 45 feet, makes another 90º right turn and walks 
another 45 feet to the Keiser Force machine.  Subject will mount the Force Machine (facing in the direction he/she was 
walking), pick up the 9-pound shot mallet and hit the 160-pound steel beam until it moves five feet horizontally (the timer 
should tell the subject when this has been accomplished by yelling “DONE”).  Once the beam has been moved the required 
distance, subject drops the mallet, carefully dismounts the Keiser and walks to Task 5, Hose Advance 

 

Task 5 - Hose Advance.   

From the Keiser Force Machine, subject walks 120 feet to the nozzle end of an S-laid, charged 1 3/4"-inch attach line.  
Upon reaching the nozzle, subject lifts the hose and, using an over-the-shoulder grip, walks or jogs 100 feet while dragging 
the hose.  Once the hose nozzle crosses the task finish line, the subject drops the hose and moves to Task 6, the Victim 
Rescue. 

 

Task 6 - Victim Rescue.   

Subject walks from the Hose Advance task finish line about 25 feet to the two traffic cones marking the entrance to the 
Victim Rescue task.  Subject walks between the cones, turns left or right (depending on where the mannequin is 
positioned) and walks ~ 53 feet to the Victim Rescue task start line approaching the 190-pound mannequin from the head 
end. 

 

The subject must lift and carry the mannequin in a manner such that only the heels of the mannequin are touching the 
surface.  Lifting and carrying/dragging the mannequin requires the subject to squat at the mannequin’s head and place 
his/her hands under the mannequin’s head/neck, and raise the mannequin’s torso into a seated position.  The subject 
then grasps the mannequin by hooking both arms under the mannequin’s armpits and clasping his/her hands in front of 
the mannequin’s chest if possible.  The subject next lifts the mannequin using a “squat” type of lift involving his/her legs 
and maintaining the natural curve of the back in a safe lifting motion.  Once the subject has elevated the mannequin, 
he/she begins a rearward walking movement keeping the torso of the mannequin at chest level (with the mannequin’s 
“feet” dragging on the ground) dragging the mannequin 75 feet to the finish line until the mannequin’s feet cross the end 
line.  When the mannequin’s feet cross the line, the test ends and the subject can drop the mannequin. 

 

 

 


